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St. Joseph’s Primary School
Wrap Around Care
Breakfast and After School Clubs
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We would ask that you take time to read the following information. 
If you are happy with the content and wish to register your child for either or both of these clubs, please complete and return the Registration form and agreement to the school office.





Breakfast and After School Club is provided to assist working parents with child care arrangements.  We have various options available which should suit most requirements.  


Breakfast Club	
The Club runs from 7.30 am to 8.30 am.  Breakfast will be served between 7.45 am and 8.20 am.  A variety of self-selection of breakfast will be available which includes:

· A choice of cereals;
· Toast or crumpets;
· Spreads and jams;
· Yoghurt;
· Milk or fruit juice.

Cost 
Each session for Breakfast Club: £2.50

Arrears
Persistent arrears on your account may result in your child’s place in either club being withdrawn.

After School Club
There are two session options.  
Session 1 will run from the end of the school day to 4.00 pm.
Session 2 will run from 4.00 pm to 5.30 pm.

Our aim is to be flexible and meet the various needs of parents by offering a cheaper single session until 4.00 pm, a double session until 5.30 pm or the ability to just book the second session if your child attends a school club until 4.00 pm.

During the 2nd session only, a light tea will be served.  The food options may include: beans on toast; wraps; pizza; hot dogs and sausage rolls

A seasonal menu is available on our website.



Costs

	After School Club
	Late Collection Charges

	Session 1   
£3.00 for any part of the session   
End of the school day until 4:00pm    

	If a parent is late for the 4.00 pm or 5.30 pm pick-up on more than 2 occasions, the third and subsequent late pick-up will incur a £5 late pick-up charge and the place could be withdrawn for continual lateness.  
This will be at the discretion of the Headteacher.


	Session 2   
£7.00 for any part of the session and including a light tea
4:00pm – 5:30pm

	Arrears
Persistent arrears on your account may result in your child’s place in either club being withdrawn.
 

	Sessions 1 and 2  
£9.00 for both sessions and including a light tea.
End of the school day until 5:30pm

	



Booking
Parents must read our terms and conditions and complete an agreement for all children that attend. 
Places MUST be booked but can be booked as and when required but before 3 pm on the day.  Places for both Clubs are limited to 30 children. 
If a child is absent from school the cost of the session will be credited.


Please book and pay for all sessions on ParentPay. 
If you have any difficulty please contact the office on 01843 861738.


St. Joseph’s Primary School
Breakfast and After School Club
Terms and Conditions



Welcome to St Joseph’s Breakfast and After School Clubs.

We aim to provide high quality, affordable and accessible childcare for our pupils at the beginning and end of the school day, in a safe and supportive environment. Children at our clubs will be provided with a healthy breakfast and/or tea in a relaxed atmosphere, with an opportunity to meet friends and play games, under supervision from staff members. 

Provision 
A typical day in both clubs will involve a self-service breakfast in Breakfast Club, a light tea in After School Club as well as free play, games and craft activities. A range of activities and play opportunities will be available for children to choose from, such as arts and crafts, board games, and various sports. 

Children will be encouraged to go outside for at least some of the session each day (weather permitting). There will also be provision of a quiet area and opportunity for children to do their homework, if they wish. 

During special school celebrations we will provide complementary activities, e.g. World Religions and charity days, in which the children can participate.  

Arrangements
Start of sessions
Breakfast Club runs from 7:30am until the start of the school day. 
Parents/guardians drop off their child by the green gate on Crawford Road and Breakfast Club staff will send the children to class at the start of the school day.

After School Club runs from the end of the school day until 5:30pm.
Children are collected from the playground by After School Club staff at the end of the school day.  Parents/guardians can collect their child from the green gate on Crawford Road at the end of their session.

Collection from sessions
Parents/guardians can collect their child from the green gate on Crawford Road at the end of their session – up to 4:00pm for session 1 and up to 5:30pm for session 2.

If collection for session 1 is after 4:00pm, parents/guardians will be charged the full amount for both sessions.

If collection for session 2 is after 5:30pm, parents/guardians will be charged a penalty fine of £5.00

If a parent/guardian has a problem collecting on time – the After-School Club should be informed by calling them on 07541802884.  Parents who are continually late may have their child’s After-School Club place withdrawn.

Should someone other than the child’s parent/guardian be collecting the child, the school office must be informed in advance and no later than 3pm.

Registration of children 
All children must be registered and have a place paid for in order to stay at the clubs. The registration form, available from the school website or school office, must be completed and submitted by a parent/guardian. 

We accept all childcare vouchers and if you are receiving working tax credits you should be eligible for help with childcare costs (HMRC Tax Credits helpline – 0345 300 3900). All sessions, including those booked at late notice, must be paid for in advance. 

Costs
Each session for Breakfast Club: £2.50
Each session for After School Club:
Session 1: £3.00 for any part of the session. End of the school day until 4:00pm 
Session 2: £7.00 for any part of the session and including a light tea. 4:00pm – 5:30pm
Sessions 1 and 2: £9.00 for both sessions and including a light tea. End of the school day until 5:30pm

Payment for both clubs must be made in advance through our Parent Pay online booking system.  If you need help accessing this please talk to our office staff.

Absences: Please ring or text to notify of any absences, as soon as possible. No refunds can be made but credits for non-attendance will be given, where the absence has been notified.

Staffing  
All the staff are already known to the children from their other school roles and bring with them a wealth of experience. All staff members have undertaken additional training to prepare them for their roles. 

Welfare of the child 
The parents/guardians authorise Breakfast and After School Clubs take all necessary action to safeguard and to promote the welfare of the child. Parents/guardians consent to the use of such physical contact with children as is lawful, appropriate and proper to provide comfort to a child in distress or to maintain safety and good order. Parents/guardians also consent to emergency medical treatment, including surgery and/or general anaesthetic, if certified necessary by a doctor and if parents/guardians cannot be contacted on the emergency numbers provided in time. 

Dietary Needs and Medical Conditions
Medicines can be administered in line with the school policy.  Parents/guardians will be asked to complete the appropriate form which is available from the school office.  Medicines will not be administered without this form.

Parents/guardians need to disclose any special dietary needs or medical conditions.
Children are not permitted to bring their own food to Breakfast and/or After School Club.

Family Contacts: 
The School Office must be notified in writing immediately of any changes in contact details or family situations, Court orders or situations of risk in relation to a child for whom special precautions may be needed. 

Child Protection
Staff have a duty of care to report any significant concerns about the safety/well-being of a child to the school’s Designated Child Protection Leader or to Social Services, should the need arise. Child Protection Leaders are shown on posters around the school. 

Confidentiality
Parents/guardians agree to inform the school office of any information necessary to safeguard or promote their child’s welfare or to avert the risk of harm to their child or to another person. Staff will be informed of sensitive issues concerning a child on a ‘need to know’ basis. 

Equal Opportunities
Our clubs welcomes staff and children from different ethnic groups, backgrounds and creeds. Similarities and differences are valued and all children treated equally. Both clubs will comply with the Special Educational Needs Code of Practice and will do all that is reasonable to accommodate the needs of children with disabilities. The club will follow the school’s Equality Policy. 




Accidents
When children are playing, accidents can happen.  For this reason, we have staff with the appropriate level of training in our clubs.  Any minor accidents will be recorded and addressed.   Parents/guardians will be informed when collecting children that an accident has occurred.

Behaviour
The parents/guardians hereby confirm that they accept the authority of the supervisor and staff to take all reasonable disciplinary or preventative action necessary to safeguard and promote the welfare of each child. The Club will follow the Behaviour Policy of the school which incorporates the Anti-Bullying Policy. 
Persistent unacceptable behaviour by a child or arrears on your account may result in your child place at either club being withdrawn.

Suspensions
Parents/guardians may be required to remove a child temporarily or permanently if the conduct of the child is unacceptable and is incompatible with the interests of other Club users (see appendix). There would be no refund of fees in these circumstances. Breakfast and After School Clubs are non- statutory provisions. As such, access to these extended school services may not be offered to children who have difficulty with the longer school day involved. The final decision rests with the Headteacher. 

Severe weather: In the event that Breakfast and/or After School Club is closed due to severe weather, parents/guardians of children with a booked place will be contacted via the emergency telephone number they provided. Closures will also be notified on the school website: https://www.st-josephs-broadstairs.kent.sch.uk/

Complaints 
Parents/guardians who wish to complain in relation to any matters of quality, safety or care should first speak to the staff at the club. If a satisfactory outcome is not achieved, they should follow the complaints procedure detailed on the school website.
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Child’s Name…………………………………………………………..Year………………

Please tick as applicable…

My child has no medical or dietary needs				

My child has the following medical/dietary needs for 			
which you already have supporting information

………………………………………………………………………………………………

My child has a medical or dietary need that we have not		 
reported and I require a medical form to complete and 
will return with the supporting evidence.

Please note that if we do not receive the required supporting evidence for any reported medical or dietary need your child will not be able to attend Breakfast Club or the 2nd session of After School Club until this is in place.

I agree to book and pay for all sessions in advance 			
through my ParentPay account and note the late 
collection charge.

I have read the terms and conditions and understand this Agreement.

Signed………………………………………………………………………

Print Name……………………………………………………………… 

Date ……………………………………………

Emergency Contact Number ……………………………………………………………………………..









Appendix



Breakfast/After School Club Behaviour Alert



Dear parents/carers of ______________________

Unfortunately we are having to write to you to discuss the behaviour of ___________ in Breakfast Club/After School Club (delete as appropriate).

We have had to speak to ______________ on several occasions and there has been little improvement in behaviour.  It has now come to the stage of issuing this letter.

As per the agreement signed by yourself, we expect all children to behave appropriately and with due care and respect for all who attend the club.  We will not accept inappropriate behaviours.

Please discuss this situation with your child as a matter of urgency.  Should we not see an improvement in behaviour, then we may need to withdraw their club place until further notice.
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